IMC-Pattern B: 2027 Spring

TAO Applicant’s Manual

1. Creating an Account and Login

(1) Please access to The Admissions Office (TAO) from the link or QR code below.

oEF0

https://admissions-office.net/en/portal

(2) Click "Account registration” and fill in all the required information.

Notice English Login

Account registration
. Admission

e Admissions Office Search schools Profile Applications Favorites Message
Crermngims roacs o aegen Tam i anra ey Schemes

L dg wanit to apply
Yorwwy . CUE i ur‘f‘aPﬁlicatién,

common fields will be automatically refls | I. : fc:é multipleladmission schemes.

Allschools *  All admission schemes ~

Create an applicant's account ="

* Required fields
Please register an email address that you
use regularly, as we may send you important
notice after you complete the application.

Email address »

Password «

Last name « First name «

Middle name

Drate of birth/gender «

Male Female Other

Please be sure to select "English" when

. . — Display language »
you apply for this entrance examination. <y
Japanese @ English
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(3) After entering the required information, a confirmation email will be sent to your registered email address.
Please click “Complete your registration” in the email.

(4) Please login.
2. Start Application
(1) Please access to the admission page of "Institute of Business and Accounting / International Management

Course / Pattern B 2027 Spring Entry" from the link or QR code below.
*The application form can be filled in via smartphone, but via PC is highly recommended.

https://admissions-office.net/en/portal/university recruitments/14588

(2) Click on the "Start my application” button under the "Application details", then start fill in the application
forms. Please note that the "Start my application" button will be displayed only during the application

period.

ﬂ? Favorites

-+ Start my application

(3) Contents to be submitted on TAO

The following is the contents to be submitted on TAO.
For more details, please refer to the online application forms.

Note:

The online application forms can be viewed and filled in only during the application period,
which is

from October 7, 2026 at 0:00 a.m. to October 21, 2026 at 11:59 p.m. in Japan time.

Prepared by applicant 4. Letter of Reference (for

applicants information) *
. 0-1. Confirmation of
[1] Please click on each item to
enter the information.

You may start your application

from any section.

Application Eligibility *

[10] 5.

Program Choice *

1. Entrance Examinati ) -
feranee Bxaminaton 6. Reason for Application &

Application Forms (1) - Basic . .
I Brief Essays on Prescribed
Information

Topics ™

1. Entrance Examination

Application Forms (2) - 7. Certificates of English

Photograph *

Language Ability

1. Entrance Examination 8. Certificates Providing
Application Forms (3) - Evidence of Management- Prepared by person other than
Education * related Knowledge * applicant
1. Entrance Examination i . o .
. - 9. Evidence of Payment for 4. Letter of Reference 1
5] Application Forms (4) - the Entrance Examination
Professional Background * Fee *
4. Letter of Reference 2
6| 2. University Transcript * i 19 .
/ F 10. Video Essay * optional
3-1. Graduation Certificate *
11. Copy of Passport 4. Letter of Reference 3
— 3-2. Bachelor's Degree . ional
Certificate * Common to all items ™ optiona

2
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[Attention] Transcript, Graduation Certificate or Certificates of English Language Ability
The password-protected PDF files cannot to be uploaded on TAO.

(4) Once you fill out all the information, be sure to click "Complete my application" button.

Gdmipere oty SppHcet @ This button will be shown at the bottom of

the screen once after all the required
fields filled out.

@ If you do not press this button, your
application will not be completed.
Please be careful not to forget to press it.

» Please note that you cannot press "Save and go to next" button unless you complete the required fields
marked with "x".

»  Even after you have temporarily saved your application, you can modify it as many times as you like until
you click "Complete my application". Please note that once you click "Complete my application”, you will
not be able to make any changes to your application (we will not be able to accept any requests for changes
after you click "Complete my application").

»  You can resume filling in the application forms from the top "Applications" button for temporarily saved
application.

(5) Make sure to confirm your application status has been changed from "Application in progress" to
"Application completed".

If the application status has not been changed to "Application completed", we will treat your application as
"incomplete document", and your application will be excluded from the selection process.

Application completed Private

Pattern B 2027 Spring Entry

~/ Viewmy screening results &J Download my application documents

<) Message

Application details

3. Announcement of Examination Results
Applicants will be notified of their results via email on November 13, 2026.
If you have any trouble operating TAO, please refer to the help page below.

TAO Help Center
https://admissions-office.net/en/faq/top

Institute of Business and Accounting
Kwansei Gakuin University


https://admissions-office.net/en/faq/top
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